#1* South Eastern Coalfields Limited

47' Materials Management Department

Coal Indié

SECL is going to start procurement of materials through electronic moe. For this
purpose, a contract has been concluded with MSTC- the Service Provide

M/s MSTC have notified steps be followed by the vendors/ suppliers as to enable
them to participate in e-Tendering.

Although these steps will be notified while making specific tendgefor the general
awareness and prepared of the prospective tenders of SECL, the to be folkxd by
the vendors is notified as follows:
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MSTC LIMITED
e-Commerce Division

STEPS TO BE FOLLOWED BY THE VENDORS /SUPPLIERS :-
REGISTRATION:-

How to register:

First please access the web site:- www.mstcecommerce.com and then
click on e-Procurement link.

Once the MSTC e-Procurement home page opens up, Please Select —
Supplier from the drop down menu next to the “Sign up” button.

The Supplier has to “Click” on the “Agree” button at the end of the terms
& conditions.

Subsequently, an online format will open up which will have to be filled up
with all the relevant details.

Please fill the form.

Please + agree terms and conditions.

Please click ‘submit’ button.

Please note you are to protect your own ID & Password and e-mail ID. All
these details have been given by the concerned vendor/Supplier and is
known to themselves only.

To complete the registration, vendor has to submit the following
documents to MSTC with a covering letter in Company letter head:-
&2 nos. colour passport photograph
#Notarized copy of PAN Card of the Company.
#Notarized copy of Sales Tax/Vat Registration Certificate, Trade
License etc of the Company.

#One certificate from Bank (where you are maintaining Account) stating
that your conduct is satisfactory and mentioning where you are located.






